
Constitution and Bylaws 

of 

Church of the Open Door 
A California Nonprofit Religious Corporation 

 

Preamble 
 
Church of the Open Door, as an independent, nondenominational, evangelical, Bible teaching, 
missions-minded church, hereby adopts the following Constitution and Bylaws: 
 

Constitution 
 

Article I 

Articles of Faith 
 

The doctrines to which we require the assent of all applicants for membership are contained in the 
following Articles of Faith: 
 

Section A—The Bible, consisting of all the books of the Old and New Testaments, is the Word of 

God, a supernaturally-given revelation from God Himself, concerning Himself, His being, nature, 
character, will and purposes, and concerning man, his nature, need, duty and destiny. The Scriptures 
of the Old and New Testaments are without error or misstatement in their moral and spiritual 
teachings and record of historical facts. They are without error or defect of any kind. 
 

Section B—There is one God, eternally existing and manifesting Himself to us in three Persons—

Father, Son and Holy Spirit. 
 

Section C—Our Lord Jesus was supernaturally conceived by the power of the Holy Spirit and born 

of a virgin—Mary, a lineal descendant of David.  He lived and taught and wrought mighty works and 
wonders and signs exactly as is recorded in the four Gospels. He was put to death by crucifixion 
under Pontius Pilate. God raised from the dead the body that had been nailed to the cross. The Lord 
Jesus after His crucifixion showed Himself alive to His disciples, appearing unto them by the space of 
forty days. After this, the Lord Jesus ascended into heaven and the Father caused Him to sit at His 
right hand in the heavenly places far above all rule and authority and power and dominion and every 
name that is named, not only in this world, but also in that which is to come, and put all things in 
subjection under His feet and gave Him to be Head over all things to the Church. 
 

Section D—The Lord Jesus, before His incarnation, existed in the form of God and of His own 

choice laid aside His divine glory and took upon Himself the form of a servant and was made in the 
likeness of men.  In His preexistent state, He was with God and was God. He is a divine person 
possessed of all the attributes of Deity and should be worshipped as God by angels and men. "In Him 
dwelleth all the fullness of the god-head bodily." All the words that He spoke during His earthly life 
were the words of God. There is absolutely no error of any kind in them and by the words of Jesus 
Christ the words of all other teachers must be tested. 
 

Section E—The Lord Jesus became in every respect a real man, possessed of all the essential 

characteristics of human nature. 
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Section F—By His death upon the cross, the Lord Jesus made a perfect atonement for sin, by which 

the wrath of God against sinners is appeased and a ground furnished upon which God can deal in 
mercy with sinners.  He redeemed us from the curse of the law by becoming a curse in our place.  He 
who Himself was absolutely without sin was made to be sin on our behalf that we might become the 
righteousness of God in Him. The Lord Jesus is coming again to this earth, personally, bodily, and 
visibly. The return of our Lord is the blessed hope of the believer and in it God's purposes of grace 
toward mankind will find their consummation. 
 

Section G—The Holy Spirit is a person and is possessed of all the distinctively divine attributes. He 

is God. 
 

Section H—Man was created in the image of God, after His likeness, but the whole human race fell 

in the fall of the first Adam. All men, until they accept the Lord Jesus as their Savior, are lost, 
darkened in their understanding, alienated from the life of God through the ignorance that is in them, 
hardened in heart, morally and spiritually dead through their trespasses and sins. They cannot see, 
nor enter the kingdom of God until they are born again of the Holy Spirit. 
 

Section I—Men are justified on the simple and single ground of the shed blood of Christ and upon 

the simple and single condition of faith in Him who shed the blood, and are born again by the 
quickening, renewing, cleansing work of the Holy Spirit through the instrumentality of the Word of 
God. 
 

Section J—All those who receive Jesus Christ as their Savior and their Lord and who confess Him 

as such before their fellowmen, become children of God and receive eternal life. They become heirs 
of God and joint-heirs with Jesus Christ. At death, their spirits depart to be with Christ in conscious 
blessedness and at the second coming of Christ, their bodies shall be raised and transformed into the 
likeness of the body of His glory. 
 

Section K—All those who persistently reject Jesus Christ in the present life shall be raised from the 

dead and throughout eternity exist in a state of conscious, unutterable, endless torment, and anguish. 
 

Section L—The Church consists of all those who, in this present dispensation, truly believe on 

Jesus Christ. It is the body and bride of Christ, which Christ loves and for which He has given 
Himself. 
 

Section M—There is a personal devil, a being of great cunning and power. "The prince of the power 

of the air."  "The prince of this world."  "The god of this age." He can exert vast power only so far as 
God suffers him to do so. He shall ultimately be cast into the lake of fire and brimstone and shall be 
tormented day and night forever. 
 

Article II 

Covenant of the Church 
 
Those received into the membership of the Church will assent to the following covenant: 
 
As a member of this Church, I covenant that I will endeavor to refrain from fleshly lusts (I Peter 2:11); 
that I will endeavor to put away all bitterness and wrath and anger and clamor and evil speaking and 
be kind to others, tender-hearted, forgiving, even as God for Christ's sake has forgiven me 
(Ephesians 4:31,32); that I will endeavor to keep the unity of the Spirit in the bond of peace, thereby 
avoiding divisiveness (Ephesians 4:3 and Titus 3:10,11); that as I have opportunity I will do good unto 
all men, especially unto them that are of the household of faith (Galatians 6:10); that I will remember 
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in prayer and respect those who have the rule over me who speak to me the Word of God (Hebrews 
13:7; I Thessalonians 5:12,13); that I will submit to the loving oversight and discipline of the members 
and Elders of this Church; and that I will give as God has prospered me (I Corinthians 16:2) not 
grudgingly, or of necessity, for God loves a cheerful giver (II Corinthians 9:7). 
 

Bylaws 
 

Article I 

Offices 
 

Section 1.01 Principal Office: The principal office of the corporation (which, in these Bylaws, may 

also be designated as the Church) for its transaction of business is fixed and located at 701 West 
Sierra Madre Avenue, Glendora, California 91741. 
 

Section 1.02.  Change of Address: The Board of Elders is hereby granted full power and 

authority to change the principal office of the Church from one location to another in California.  Any 
such change shall be noted by the Secretary in these Bylaws, but shall not be considered an 
amendment to these Bylaws. 

 

Section 1.03.  Other Offices: The Board of Elders may at any time establish branch or 

subordinate offices at any place or places where the Church is qualified to conduct its activities. 
 

Article II 

Membership 
 

Section 2.01. Classification of Members: The Church shall have two (2) classes of members, 

namely: Regular Members and Associate Members. Only Regular Members shall have voting rights 
or any of the other rights reserved for members in these Bylaws or under the California Nonprofit 
Corporation Law.  No person shall hold more than one (1) membership in the Church.  Membership in 
this Church shall not vest in any member any proprietary rights in the Church but shall only entitle the 
member to such rights as are specified herein. Neither membership in the Church nor any rights of 
membership may be transferred or assigned for value or otherwise, and all rights of membership 
cease upon the member's death. 
 

Section 2.02.  Eligibility for Membership: Only natural persons shall be eligible to be members 

of the Church. 
 

Section 2.03.  Qualifications for Membership: Any person, eligible for membership under 

Section 2.02 of these Bylaws, shall be qualified for membership in the Church if he or she has trusted 
in the Lord Jesus Christ for salvation, is willing to subscribe to the Articles of Faith, Covenant of the 
Church, and Bylaws of the Church, and has met any other criteria set by the Board of Elders for 
membership. 
 

Section 2.04.  Admission to Regular Membership: Any person, eligible for membership under 

Section 2.02 of these Bylaws and qualified for membership under Section 2.03 of these Bylaws, shall 
be admitted to Regular Membership in this Church upon approval of the Board of Elders after such 
person has (i) submitted application for membership in such form and manner as shall be prescribed 
by the Board of Elders from time to time, and (ii) met with and been examined by an Elder of the 
Church as to the applicant's Christian experience, assurance of salvation, and doctrinal beliefs, so 
long as the applicant desires to regularly attend the Church's worship services and support the work 
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and worship of the Church; provided, however, that if the applicant desires to support the work and 
worship of the Church, but is unable to regularly attend the Church's worship services because of 
illness or infirmity, the applicant may be admitted to Regular Membership in this Church, with the right 
hand of fellowship extended to the applicant by a Pastor or an Elder. 
 
No person shall be allowed to maintain a Regular Membership in the Church if such person has a 
membership in another church at the same time; provided, however that missionaries of this Church 
may maintain dual memberships in this Church and another church in order to fulfill the requirements 
of their ministry, subject to approval of the Board of Elders. 
 

Section 2.05.  Admission to Associate Membership: A person whose circumstances preclude 

admission as a Regular Member of this Church, but who is otherwise eligible and qualified for 
membership in this Church, may be admitted as an Associate Member of this Church upon approval 
of the Board of Elders after application by such person for membership in such form and manner as 
shall be prescribed by the Board of Elders from time to time. 
 

Section 2.06.  Formal Presentation of New Members: Except where circumstances preclude, 

all applicants for membership who have been approved by the Board of Elders shall be presented to 
the congregation of the Church and welcomed into membership during a regular Sunday worship 
service of this Church. 
 

Section 2.07.  Termination of Membership: Membership in this Church may terminate in the 

following circumstances: 
 

 a.  By Death: Membership shall automatically terminate upon a member's death. 
 

 b. By Resignation: Membership shall terminate upon the voluntary resignation of a member. 
 

c. By Transfer: Letters of transfer to another church shall be granted to Regular Members of 
the Church who apply for them, providing they are in good standing and not subject to or 
under discipline at the time of the application. At such time as letters of transfer have been 
granted, the applicant's Regular Membership in this Church shall automatically terminate. 
Letters of transfer shall be granted only to evangelical churches. 

 

d. By Dismissal for Absenteeism: If any Regular Member is habitually absent from the 
Church's regular worship services for a period of six (6) months, or is substantially involved 
with the worship and activities of another church, without a justification valid in the 
determination of the Board of Elders (after the Member is given the opportunity to be heard 
by the Board of Elders in connection with such matter), that person's Regular Membership 
shall be terminated. 

 

e. By Exclusion or Suspension Through Church Discipline: A person's membership shall 
be terminated at such time as the person is excluded or suspended from fellowship with the 
Church through Church discipline (as described in Section 2.08 of these Bylaws). 

 

Section 2.08.  Church Discipline: Corrective discipline has as its aim the glory of God, and the 

purity and spiritual growth of the offender and the Church. All members are expected to obey the 
moral and spiritual teachings in the Word of God, and upon habitual or willful failure to obey such 
teachings, a member shall be subject to discipline. 
 
The discipline of the Church is entrusted to the Board of Elders and shall be exercised according to 
the following principles: 
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All effort shall first be made to clear up difficulties and remove offenses before Church action is taken 
against a member (Matthew 5:23-24; 18:15-17; Luke 17:3). If the issue cannot be resolved privately, 
then the matter will be submitted to the Board of Elders. If, after giving the member an opportunity to 
be heard by the Board of Elders, the Board of Elders determines that a member is in disagreement 
with the beliefs or practices of the Church, or finds the member to be divisive or disruptive to the unity 
of this Church, or finds that the member has habitually or willfully disobeyed the moral or spiritual 
teachings in the Word of God, the Board of Elders shall impose such discipline against the member 
as they deem necessary or appropriate, including, but not limited to, termination of that person's 
Church membership. 
 

Section 2.09.  Restoration of Excluded or Suspended Members: The exclusion or 

suspension of persons and the withdrawal of fellowship (II Thessalonians 3:6) is in harmony with the 
teaching of the New Testament (Matthew 18:16,17); however, excluded members may be restored 
once satisfactory evidence of penitence is observed (II Corinthians 2:6-8).  The purpose of the 
exclusion or suspension having been accomplished, the Board of Elders may restore penitent 
members to Church membership. 
 

Section 2.10.  Rights of Regular Members: Regular Members of this Church shall have the 

following rights: 
 
 a. The right to call the Senior Pastor; 
 
 b. The right to elect Lay Elders; 
 
 c. The right to approve the Church budget; 
 

d. The right to approve the sale of the real property of the Church located at 701 West Sierra 
Madre Avenue, Glendora, California (the legal description of which is set forth in the Grant 
Deed recorded September 3, 1986, as Document Number 86-1152198, and in the Grant 
Deed recorded December 22, 1986, as Document Number 86-1776907, both in the records 
of the County Recorder's Office of Los Angeles County, California); 

 
 e. The right to approve an amendment to the Bylaws; 
 
 f. Such other rights as may be determined by the Board of Elders from time to time. 
 

Section 2.11.  Voting Rights of Regular Members: Only Regular Members of the Church who 

are in good standing and are sixteen (16) years of age or older shall be entitled to vote on any matter 
to be decided by the Church membership.  Voting by proxy shall not be allowed. 
 

Article III 

Meetings of Members 
 

Section 3.01.  Annual Meeting: The annual meeting of the Regular Members of the Church for 

hearing reports, including the results of the election of Lay Elders, approval of the annual budget, and 
such other business as may come before it, shall be held at the principal office of the Church on or 
about the second Sunday of January of each year. 

 

Section 3.02.  Special Meetings: Special meetings of the Regular Members of the Church for the 

transaction of any legitimate business may be called by a majority vote of the Board of Elders, or 
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upon written request signed by at least twenty-five percent (25%) of the quorum of the Church's 
Regular Membership in good standing. 
 

Section 3.03.  Notice of Meetings: Notice of meetings of the Regular Members of the Church for 

the purpose of transacting business shall be given at the regular worship services of the Church on 
two (2) consecutive Lord's Days preceding the day appointed for the meeting, and the nature of the 
business to be transacted at the meeting shall be stated in the notice. 
 
Such notice shall be published in the Church bulletin on the above-described days. 
 

Section 3.04.  Quorum:  At all meetings of the Regular Members of the Church—whether annual, 

special or adjourned—the presence in person of one hundred twenty (120) Regular Members shall 
constitute a quorum for the transaction of business. 
 

Section 3.04.01 Special Circumstances Quorum:  Should the Board of Elders find it necessary 

for a particular meeting to allow remote attendees to participate virtually, or to conduct the meeting 
entirely in a virtual setting, this will be allowed by a two-third (2/3) majority vote of the Board of Elders. 
Remote attendees who are authenticated as members by an elder-developed process will be counted 
toward quorum and allowed to vote. 
 

Section 3.05.  Conduct of Meetings: The President shall be the moderator for all meetings of 

the Regular Members of the Church, provided, however, that the President, at his discretion, may 
appoint another person to act as moderator of a meeting when he deems it appropriate.  The 
business meetings of the Church, and all departments thereof, unless otherwise specified, shall be 
conducted according to Robert's Rules of Order (Revised) in the spirit of Phil. 2:3-5 and Ephesians 
5:21. 
 

Section 3.06.  Adjournments: Any business which might be done at a regular meeting of the 

Regular Members of the Church may be done at a special or adjourned meeting. If a quorum is not 
present at any meeting of the Regular Members, such meeting may be adjourned by those present 
from day to day or from time to time until such quorum is obtained. In such case, no notice need be 
given of such adjourned meeting. 
 
 

Article IV 

Directors 
 

Section 4.01.  Powers: Subject to limitations set forth in the Articles of Incorporation, these 

Bylaws, or the California Nonprofit Religious Corporation Law, all of the activities and affairs of the 
Church shall be exercised by or under the direction of the Board of Directors, which in these Bylaws 
may also be designated as the Lay Elders (i.e., Regular Members of the Church who are not 
employees of the Church, and who are elected as Lay Elders pursuant to the provisions of this Article 
IV).  The Lay Elders may delegate the management of the day-to-day operation of the activities of the 
Church to a management company or other person or persons, however composed, provided that the 
activities and affairs of the Church shall be exercised under the ultimate direction of the Lay Elders.  
Without prejudice to such general powers, but subject to the same limitations, it is hereby expressly 
declared that the Lay Elders shall have the following powers in addition to the other powers 
enumerated in these Bylaws:   
 

a. To recommend to the membership a candidate for Senior Pastor.  The Senior Pastor of the 
Church shall be called to the office by the Regular Membership for an indefinite period of 



Revised 10/22/2020 7 

time, after recommendation of the Lay Elders, upon approval of at least two-thirds of the 
Regular Members of the Church present at a meeting of the members specially called for 
that purpose. 

 
Additional pastoral staff members as needed may be chosen by the Senior Pastor, subject 
to the approval of the Lay Elders. 

 
b. To accept the resignation of the Senior Pastor of the Church from the pastorate, and declare 

that office vacant, at any time the Senior Pastor shall submit a letter of resignation to the Lay 
Elders to be released from such office.  Such resignation shall be effective thirty (30) days 
from the date such letter of resignation is submitted to the Lay Elders, or such other date 
mutually agreed upon by the Lay Elders and the Senior Pastor. 

 
c. To remove the Senior Pastor of the Church from the pulpit, and to terminate the Senior 

Pastor from the pastorate at any time the Lay Elders determine that the Senior Pastor is 
living or preaching or teaching in a manner inconsistent with the Articles of Faith or the 
Covenant of the Church, or that the behavior of the Senior Pastor has become detrimental to 
the welfare of the Church.  The termination of the Senior Pastor from the pastorate for such 
reasons may be effected by the Lay Elders only upon a unanimous vote of the Lay Elders.  
In the event a majority of the Lay Elders vote to terminate the Senior Pastor from the 
pastorate for such reasons, without obtaining a unanimous vote of the Lay Elders, the Lay 
Elders may recommend to the Regular Membership of the Church the termination of the 
Senior Pastor from the pastorate, and the reasons therefor.  Such termination may then be 
effected by a majority vote of the Regular Members of the Church present at a meeting of 
members specially called for that purpose.  Such termination shall be effective immediately 
upon either the unanimous vote of the Lay Elders, or the majority vote of the Regular 
Members of the Church for such termination, unless otherwise provided as part of such vote. 

 
d. To approve such disbursements from the funds and properties of the Church as are required 

to fulfill the purposes of this Church as more fully set out in its Articles of Incorporation and 
generally to conduct, manage, and control the activities and affairs of the Church and to 
make such rules and regulations therefor not inconsistent with law, with the Articles of 
Incorporation or with these Bylaws, as they may deem best. 

 
e. To adopt, make and use a corporate seal and to alter the form of such seal from time to time 

as they may deem best. 
 

f. To borrow money and incur indebtedness for the purposes of the Church and to cause to be 
executed and delivered therefor, in the corporate name, promissory notes, bonds, 
debentures, deeds of trust, mortgages, pledges, hypothecations or other evidences of debt 
and securities therefor; provided, however, that any encumbrance of the Church's real 
property located at 701 West Sierra Madre Avenue, Glendora, California, shall only be made 
after the prior approval of at least two-thirds of the Regular Members of the Church present 
at a meeting of the members specially called for that purpose. 

 
g. To change the Church's principal executive office or its principal business office in the State 

of California from one location to another; to cause the Church to be qualified to do business 
in any other state, territory, dependency or country, and to conduct business within or 
outside the State of California; and to designate any place within or outside the State of 
California for the holding of any meeting or meetings. 

 
h. To sell or offer for sale, lease or offer for lease, the Church's real property located at 701 

West Sierra Madre Avenue, Glendora, California, subject to approval of at least two-thirds of 
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the Regular Members of the Church present at a meeting of the members specially called for 
that purpose. 

 
i. To appoint Deacons to serve with the Elders, in such number and in such capacity as the 

Lay Elders shall from time to time deem necessary or appropriate.  Each Deacon must be a 
lay Regular Member of the Church and must meet the qualifications for Deacon set forth in I 
Timothy 3.  The Deacons shall assist the Elders in the work and ministry of the Church. 

 

Section 4.02.  Number of Elders: The authorized number of Lay Elders of the Church shall be 

nine (9).  In addition, the Board of Elders shall include the Senior Pastor, unless that office is vacant, 
and such other Church staff members as the Lay Elders shall from time to time deem appropriate, 
provided, however, that only the Lay Elders shall be voting members of the Board of Elders, and 
provided further, that neither the Senior Pastor nor any of the church staff members who may be 
included on the Board of Elders shall be deemed to be directors of the Church, and provided further 
that the membership on the Board of Elders of the Senior Pastor and of any Church staff members 
shall automatically be terminated upon termination of their employment with the Church. 
 

Section 4.03.  Qualifications of Elders: Each member of the Board of Elders must meet the 

qualifications for the office of Elder as set forth in I Timothy 3 and Titus 1.  Each Lay Elder shall be an 
active Regular Member of the Church with a prior membership of not less than three (3) years. 
 

Section 4.04.  Term of Office: Each Lay Elder shall be elected for a term of three (3) years 

(unless appointed or elected to fill the remaining term of a vacancy among the Lay Elders) or until his 
successor has been elected and qualified.  A Lay Elder may be re-elected for one (1) succeeding 
three-year term, and thereafter he shall not be eligible for election as a Lay Elder until at least one (1) 
year has elapsed.  The terms of the Lay Elders shall be so arranged that approximately one-third of 
the terms expire each year. 

 

Section 4.05.  Nomination of Lay Elder Candidates: The Lay Elders, not later than the second 

meeting of the Board of Elders following the Annual Meeting of the Regular Members of the Church, 
shall appoint a Nominating Committee consisting of five (5) lay Regular Members of the Church (i.e., 
members that are not employees of the Church) who are in good standing and who have been 
interviewed as to their qualifications by the President of the Church. Two of the members of the 
Nominating Committee shall be former Lay Elders or Lay Elders whose term of office will expire at the 
end of the year in which they are appointed to the Nominating Committee and who will not be eligible 
for re-election at the end of their current term. 
 
The members of the Nominating Committee shall serve for a term of one (1) year. No member of the 
Nominating Committee shall be eligible for nomination or appointment to fill a vacancy among the Lay 
Elders during the term he serves on the Nominating Committee. 
 
The Nominating Committee shall interview Regular Members of the Church and shall select 
recommended candidates for the office of Lay Elder. Prior to recommending a Regular Member of 
the Church as a candidate for Lay Elder, the Nominating Committee shall have determined that such 
member meets the qualifications of Lay Elder, as set forth in these Bylaws, and that the member, if 
elected as a Lay Elder, could and would answer affirmatively each of the six (6) questions asked of a 
Lay Elder upon his installation, as set forth in these Bylaws. 
 
The Nominating Committee shall submit to the Board of Elders, on or before one of the Board's 
regularly scheduled October meetings, a list of recommended candidates for the offices of Lay Elder 
which are to be elected by the Regular Members of the Church in their annual election of Lay Elders.  
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The recommended candidates on the list so submitted shall be at least twice the number of the actual 
Lay Elders which the Regular Members are to elect. 
 
The Nominating Committee shall also submit to the Board of Elders a recommended candidate or 
candidates to fill any vacancy that occurs among the Lay Elders during the year. 
 

Section 4.06.  Election of Lay Elders by Members: From the list of recommended candidates 

submitted by the Nominating Committee, the Board of Elders shall select candidates for the office of 
Lay Elder at least fifty percent (50%) greater in number than the actual number of Lay Elders which 
the Regular Members are to elect at their annual election. These candidates shall constitute the 
recommended ballot to be presented to the Regular Members of the Church for their consideration. 
 
A report of the approved candidates for Lay Elder shall be published in the Church bulletin two (2) 
Sundays of December prior to the Annual Meeting of Regular Members of the Church. 
 
A ballot containing the names of the approved candidates for Lay Elder shall be prepared by the 
Nominating Committee. The ballot shall provide, next to each candidate's name, the following 
information concerning the candidate: 

 
a. When he trusted Christ as Savior; 

 
b. Number of years of membership in the Church; 

 
c. Family information; and 

 
d. Past and present service and activities in the Church. 

 
Said information shall be presented consistently for all candidates, and no additional information shall 
be included in the ballot. 
 
At least thirty (30) days prior to the Annual Meeting of Regular Members of the Church, the ballot, as 
so prepared, shall be mailed to all Regular Members of the Church who are entitled to vote in the 
annual election of Lay Elders. 
 
In order to vote for the candidates for Lay Elder, a Regular Member must complete ballot and return it 
to the Church no later than the Sunday prior to the Annual Meeting of the Regular Members of the 
Church. 
 
The President of the Church shall appoint a Teller's Committee consisting of five (5) lay Regular 
Members of the Church who are in good standing, at least two (2) weeks prior to the Annual Meeting 
of the Regular Members of the Church. The Teller's Committee shall meet at such time as the 
members thereof shall mutually agree, between the last date on which the ballots may be returned to 
qualify for a vote for the Lay Elders and the Friday immediately preceding the date set for the Annual 
Meeting of the Regular Members of the Church. 
 
At such meeting, the Teller's Committee shall count all valid ballots submitted for the election of Lay 
Elders, and shall prepare a written report setting forth the total number of valid ballots submitted, the 
total number of votes cast for each candidate for Lay Elder, and the names of the candidates elected 
to the office of Lay Elder. 
 
The report of the Teller's Committee shall be submitted to the President of the Church, who shall 
ensure that the written report, along with all ballots submitted by the regular Members of the Church, 
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is sealed and kept in a locked safe at the principal office of the Church for a period of at least nine (9) 
months following the date on which the report was submitted. 
 
Those candidates receiving the highest number of votes shall be elected as Lay Elders and shall be 
assigned to the offices of Lay Elder in the order of the number of votes received, those receiving the 
greater number of votes to the full three-year terms of Lay Elder, and those receiving fewer votes to 
the remaining terms of any vacancies that have occurred among the Lay Elders. 
 
The names of the Lay Elders elected by the members shall be announced at the Annual Meeting of 
the Regular Members of this Church. 
 

Section 4.07.  Installation of Newly Elected Lay Elders: The newly elected Lay Elders shall 

be installed and charged in a public Church service before they begin service as Lay Elders.  They 
shall be set apart and shall receive instructions from the Senior Pastor or the President and then shall 
respond affirmatively to the following questions: 
 

a. Do you believe the Scriptures as written in the Old and New Testaments to be the infallible 
Word of God? 

 
b. Do you believe you possess the qualities required by the Scriptures to function in the Office 

of an Elder? 
 

c. Have you adopted the Articles of Faith, Covenant of this Church, and the Faith and Practice 
Statement of the Church without mental reservation? 

 
d. Will you be cheerfully governed according to the Bylaws of this Church, and promise to 

familiarize yourself with them so as to support them in peace and unity? 
 

e. Do you accept the office of Elder and promise to faithfully perform all the duties of the office 
according to the New Testament? 

 
 f. Are you fully committed to the ministry and mission of the Church? 
 

Section 4.08.  Resignation:  Subject to the provisions of Section 9226 of the California Nonprofit 

Religious Corporation Law, any Lay Elder may resign effective upon giving notice to the President, 
the Secretary or the Board of Elders of the Church, unless the notice specifies a later time for the 
effectiveness of such resignation.  If the resignation is effective at a future time, a successor may be 
elected to take office when the resignation becomes effective. 
 

Section 4.09.  Removal for Cause: The Lay Elders may declare vacant the office of any Elder 

who has been declared of unsound mind by a final order of court, or convicted of a felony. 
 

Section 4.10.  Vacancies:  A vacancy or vacancies among the Lay Elders shall be deemed to 

exist in the case of the death, resignation or removal of any Lay Elder, or if the authorized number of 
Lay Elders is increased. 
 
No reduction of the authorized number of Lay Elders shall have the effect of removing any Lay Elder 
prior to the expiration of his term of office. 
 
The Lay Elders shall select and approve a qualified Regular Member of the church from the 
recommended candidates submitted by the Nominating Committee to fill any vacancy that occurs 
among the Lay Elders during the year, or if the number of Lay Elders then in office is less than a 
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quorum, such selection and approval may be made by (i) the unanimous written consent of the Lay 
Elders then in office, (ii) the affirmative vote of a majority of the Lay Elders then in office at a meeting 
held pursuant to notice or waiver of notice complying with Section 9211 of the California Nonprofit 
Religious Corporation law, or (iii) a sole remaining Lay Elder. 
 
The member so selected shall hold office until the next annual election of Lay Elders by the Regular 
Members of the Church, at which time the Regular Members of the Church shall elect a Lay Elder to 
fill the remaining term of the vacancy that occurred among the Lay Elders. 
 
A Lay Elder selected by the Board of Elders to fill a vacancy among the Lay Elders shall be installed 
and charged in the same manner set forth for newly elected Lay Elders in these Bylaws. 
 

Section 4.11.  Place of Meetings: Notwithstanding anything to the contrary in these Bylaws, any 

meeting—whether regular, special or adjourned—of the Board of Elders of the Church may be held at 
any place within or without the State of California which has been heretofore designated for that 
purpose by resolution of the Board of Elders or by the written consent of all the Lay Elders of the 
Board. 
 

Section 4.12.  Regular Meetings: The regular meetings of the Board of Elders shall be held at 

the principal office of the Church at the time and date designated by the Board of Elders. 
 

Section 4.13.  Special Meetings: Special meetings of the Board of Elders may be called at any 

time by the Senior Pastor, the President, or any two (2) Lay Elders. 
 

Section 4.14.  Notice of Meetings: Except as otherwise provided in these Bylaws, meetings of 

the Board of Elders shall be held upon four (4) days notice by first class mail or upon forty-eight (48) 
hour notice given personally or by telephone, telegraph or other similar means of communication.  
Any such notice not given personally to an Elder shall be addressed or delivered to each Elder at 
such Elder's address or telephone number as it is shown on the records of the Church or as may 
have been given to the Church by the Elder for such purpose of notice or, if such address or 
telephone number is not shown on the Church records or is not readily ascertainable, at the place in 
which the meetings of the Board of Elders are regularly held.  A notice need not specify the purpose 
of any regular or special meeting of the Board. 
 

Section 4.15.  Waiver of Notice: Notice of a meeting need not be given to any Elder who signs a 

waiver of notice or a written consent to holding the meeting or an approval of the minutes thereof, 
whether before or after the meeting, or to an Elder who attends the meeting without protesting before 
or at its commencement about the lack of notice.  All such waivers, consents, and approvals shall be 
filed with the corporate records or made a part of the minutes of the meetings. 
 

Section 4.16. Quorum: A majority of the authorized number of Lay Elders shall constitute a 

quorum of the Board of Elders for the transaction of business. Except as the Articles of Incorporation, 
these Bylaws or the California Nonprofit Religious Corporation Law may otherwise provide, the act or 
decision done or made by a majority of the Lay Elders present at a meeting duly held at which a 
quorum is present shall be the act of the Board of Elders, provided, however, that any meeting at 
which a quorum was initially present may continue to transact business notwithstanding the 
withdrawal of Lay Elders, if any action taken shall be approved by at least a majority of the required 
quorum for such meeting, or such greater number as is required by the Articles, these Bylaws or by 
law. 
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Section 4.17.  Rights of Inspection: Every Lay Elder shall have the right at any reasonable time 

to inspect and copy all books, records, and documents of every kind and to inspect the physical 
properties of the Church, for a purpose reasonably related to such person's interest as a Lay Elder. 
 

Section 4.18.  Fees and Compensation: Elders shall not receive compensation for their services 

as Elders.  Elders may receive reimbursement for expenses as may be fixed or determined by the 
Board and may serve the Church in some other capacity for which compensation is paid. 
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Article V 

Officers 
 

Section 5.01.  Officers: The primary officers of the Church shall be a President, a Vice President, 

a Secretary, and a Treasurer (who may also be designated as a Chief Financial Officer).  The Church 
may also have, at the discretion of the Board of Elders, one or more assistant secretaries and such 
other officers as may be appointed in accordance with these Bylaws. 
 
The President, Vice President, Secretary, and Treasurer shall each be elected from among the Lay 
Elders of the Board of Elders.  No person may hold more than one such office. 
 

Section 5.02.  Election of Officers: The President, Vice President, Secretary, and Treasurer 

shall be elected by the Board of Elders at the first meeting of the Board following the Annual Meeting 
of the Regular Members of the Church.  Each of these officers shall serve at the pleasure of the 
Board of Elders, and shall hold his office until he shall resign, be removed, or become otherwise 
disqualified to serve, or until his successor shall be elected and qualified. 
 

Section 5.03.  Subordinate Officers: The Board of Elders may appoint such other officers as the 

business of the Church may require, each of whom shall hold office for such period, have such 
authority, and perform such duties as are provided in the Bylaws or as the Board of Elders may from 
time to time determine. 
 

Section 5.04.  Removal and Resignation: Any officer may be removed, either with or without 

cause, by a majority of the Lay Elders at the time in office, at any regular or special meeting of the 
Board. 
 
Any officer may resign at any time, without prejudice to the rights, if any, of the Church under any 
contract to which the officer is a party, by giving written notice to the Board of Elders or to the 
President.  Any such resignation shall take effect at the date of the receipt of such notice or at any 
later time specified therein. 
 

Section 5.05.  Vacancies: A vacancy in any office because of death, resignation, removal, 

disqualification or any other cause shall be filled in the manner prescribed in the Bylaws for regular 
election or appointment to such office, provided that such vacancies shall be filled as they occur and 
not on an annual basis. 
 

Section 5.06.  Inability to Act: In the case of absence or inability to act of any officer of the 

Church and of any person herein authorized to act in his place, the Board of Elders may from time to 
time delegate the powers or duties of such officer to any other officer, or any Lay Elder whom the 
Board my select. 
 

Section 5.07.  President: The President, shall, if present, preside at all meetings of the Board of 

Elders; provided, however, that the President may decline to act as moderator of a meeting of the 
Board of Elders when he deems it appropriate, in which case the moderator of the meeting shall be 
determined in the same manner as when the President is absent from a meeting. 
 
The President shall have the general powers and duties of management usually vested in the office 
of President of a corporation. The President shall have such other powers and duties as may be 
prescribed by the Board of Elders or the Bylaws. 
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Section 5.08.  Vice President: In the absence of the President, the Vice President shall perform 

all of the duties of the President, and when so acting shall have all of the powers of, and be subject to 
all of the restrictions upon, the President. The Vice President shall have such other powers and 
perform such other duties as from time to time may be prescribed for him by the Board of Elders. 
 

Section 5.09.  Secretary: The Secretary shall act as secretary to the Board of Elders and as 

Church Clerk of the congregational meetings of the members of the Church. 
 
The Secretary shall keep, or cause to be kept, a book of minutes at the principal office or such other 
place as the Board of Elders may order, of all meetings of the Board and committees, with the time 
and place of holding, whether regular or special, and if special, how authorized, the notice thereof 
given, the names of those present at Board and committees' meetings, and the proceedings thereof.  
The Secretary shall keep, or cause to be kept, at the principal office of the Church in the State of 
California, the original or a copy of the corporation's Articles of Incorporation and Bylaws as amended 
to date. 
 
The Secretary shall give, or cause to be given, notice of all meetings of the Board and any 
committees thereof required by these Bylaws or by law to be given, shall keep the seal of the 
corporation in safe custody, and shall have such other powers and perform such other duties as may 
be prescribed by the Board. 
 

Section 5.10.  Treasurer/Chief Financial Officer: The Treasurer shall be the Chief Financial 

Officer of the Church and shall keep and maintain, or cause to be kept and maintained, adequate and 
correct accounts of the properties and business transactions of the Church. The books of account 
shall at all reasonable times be open to inspection by any Lay Elder. 
 
The treasurer shall be responsible for the deposit of all moneys and other valuables in the name and 
to the credit of the Church with such depositories as may be designated by the Board of Elders.  He 
shall oversee the disbursement of the funds of the Church as may be ordered by the Board of Elders, 
shall render to the Lay Elders, whenever they request it, an account of all of his transactions and of 
the financial condition of the Church, and shall have such other powers and perform such other duties 
as may be prescribed by the Board of Elders. 

 

Article VI 

Receipt, Investment and Disbursement of Funds 
 

Section 6.01. Receipt of Moneys or Properties: The Church shall receive all moneys and/or 

other properties transferred to it for the purposes of the Church (as described in the Articles of 
Incorporation). However, nothing contained herein shall require the Board of Elders to accept or 
receive any money or property of any kind if it shall determine in its discretion that receipt of such 
money or property is contrary to the expressed purposes of the Church as described in said Articles 
of Incorporation. 
 

Section 6.02.  Management and Disbursement of Funds or Properties: The Church shall 

hold, manage and disburse any funds or properties received by it from any source in a manner that is 
consistent with the expressed purposes of this Church. 
 

Section 6.03.  Annual Budget: Before the Annual Meeting of the Regular Members of the 

Church, the Board of Elders shall obtain an estimate of the financial needs of all departments of the 
Church and shall prepare a detailed budget of the proposed expenditures for the coming year.  At 
least two (2) weeks prior to the annual meeting of the Regular Members of the Church, the Board of 
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Elders shall make available to those members who request same, a copy of said proposed budget.  
The proposed budget, when approved by the Regular Members of the Church, shall be considered as 
the guide for the financial program of the Church for that year.  Inclusion of an item in said budget 
shall not be an authorization for the expenditure thereof.  All expenditures, other than the regular 
recurrent expenses of the Church, shall be recommended to the Board of Elders by the department 
involved, and shall be subject to approval of the Board of Elders as the funds are available and in 
accordance with priorities established by the Board of Elders. 
 

Section 6.04.  Restrictions on Disbursement: No disbursement of Church money or property 

shall be made unless it is in the annual budget approved by the Regular Members of the Church; 
provided, however, the Lay Elders shall have the authority to appropriate specific sums to fulfill the 
objectives and purposes for which the Church was formed and to direct the officers of the Church 
from time to time to make disbursements to implement said appropriations as long as such 
disbursements, in the aggregate, are not in excess of ten percent (10%) of the annually-approved 
budget. 
 

Article VII 

Additional Provisions 
 

Section 7.01.  Maintenance of Corporate Records: The Church shall keep at its principal 

office: 
 
 a. Adequate and correct books and records of account; 
 

b. Written minutes of the proceedings of its members, Board of Elders, and committees of the 
Board; and 

 
 c. A record of each member's name, address, and class of membership. 
 
The above-described records shall be open to inspection by Regular Members of the Church in good 
standing, upon written request to the President, Vice President, Secretary or Treasurer of the Church, 
at a reasonable time, for a purpose reasonably related to such person's interest as a member.  
Except upon prior approval of the Board of Elders, no copies of any such records shall be made by or 
for the Member requesting such inspection. 
 
Donor records of the Church shall not be subject to inspection by members of the Church.  Such 
records may only be inspected by a Lay Elder upon prior written approval of the Board of Elders, and 
then on a need-to-know basis. 
 

Section 7.02.  Maintenance and Inspection of Articles and Bylaws: The Church shall keep 

at its principal office the original or a copy of the Articles of Incorporation and Bylaws, as amended to 
date, which shall be open to inspection by the members, by appointment, during normal office hours. 
 

Section 7.03.  Construction and Definitions: Unless the context otherwise requires, the 

general provisions, rules of construction, and definitions in the California Nonprofit Corporation Law 
and in the California Nonprofit Religious Corporation Law shall govern the construction of these 
Bylaws. 

Section 7.04.  Amendments: The Bylaws and the Constitution of the Church may each be 

amended as may be deemed necessary or appropriate, but any such proposed amendments must be 
made available to the membership of the Church in written form at least two weeks prior to a meeting 
of the Regular Members specially called for the purpose of approving any such proposed 
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amendments, and such proposed amendments shall only be adopted by approval of at least two-
thirds of the Regular Members of the Church present at such specially-called meeting of Regular 
Members of the Church present at such specially-called meeting of the members.  However, the 
Articles of Faith, set forth in Article I of the Constitution shall not be subject to amendment. 

Section 7.05.  Employees of the Church: Because of the primary and exclusive religious 

purposes of the Church, as set forth in its Articles of Incorporation, Articles of Faith, and the 
Covenant of the Church, and in particular its purpose of establishing and maintaining an evangelical 
Christian church and providing a place of public worship, the Church holds steadfastly to the Christian 
and religious beliefs supported by the Bible (e.g., Colossians 3:16-17 and II Timothy 3:16-17).  It is of 
utmost importance, for the proper functioning of the Church, that each of its employees be committed 
to these principles and be a representative of a Christian ministry in both work life and private life.  
Each employee shall be expected to be sensitive to how others may see the employee biblically, 
spiritually, and ethically.  It is expected, therefore, that each employee of the Church shall: 

a. have trusted in the Lord Jesus Christ for salvation; 

 b. willingly support and subscribe to the Articles of Faith and Covenant of the Church; and 

c. in their daily walk and conduct, endeavor to give loyal obedience to all of the moral and 
spiritual teachings in the Word of God. 


